Northwest Region of the Pennsylvania Middle School Association

Grant Program 2011-2012
Grant Guidelines

The Northwest Region of the Pennsylvania Middle School Association will fund up to three (3) $350 grants for the 2011-2012 academic year.  The purpose of the grant program is to support learning activities/projects beneficial to middle level students. The grant program supports activities/projects that are not funded by school district budgets. 
Eligible Applicants

In order to be eligible to receive funding for an activity/project, the applicant must meet at least one of the following criteria:

· Teach at a school that is a current member of the Pennsylvania Middle School Association 

· Be a current individual member of the Pennsylvania Middle School Association 
· Have attended either the fall 2010 or the spring 2011 conference sponsored by the Northwest Region of the Pennsylvania Middle School Association 
Eligible Activities/Projects

The grant may be used for the following:

· purchase of specialized supplies or materials needed for the activity/project
· field trips
· guest speakers
· programs from educational institutions (e.g., Carnegie Mellon programs) 
The applicants must:

· explain how the activity/project will enhance student learning

· explain how the activity/project is related to middle level philosophy of education
· demonstrate the need for the funds

· provide a detailed timeline for implementing the activity/project

· provide a detailed budget

Within one month of completing the activity/project, the grant recipients will be expected to write an article summarizing the activity/project.  The article will be submitted to the PMSA newsletter for publication.  
Application Preparation and Format

Submit four copies of the application by Friday, November 18, 2011.  The proposal should be typed in 12-point or larger type and double-spaced. Incomplete applications will not be considered eligible for the grant. In preparing materials, the applicants should adhere to the following guidelines. 
I. Cover Sheet.  Complete all items on the Cover Sheet supplied in these guidelines including the applicant’s signature.  Attach a Cover Sheet to only one of the proposal copies. The name(s) of the submitter(s) and school affiliation(s) should not be included anywhere except on the Cover Sheet.  This will ensure the blind review of all proposals.  
II. Activity/Project Description. Applicants may type directly on the proposal form or attach the information to the proposal form. The following information must be included:
· Title of the project exactly as it appears on the Cover Sheet 

· A succinct description of the activity/project

· The number of students who will be impacted by the activity/project

· Explanation of how the activity/project will enhance student learning

· Explanation of how the activity/project is related to middle level philosophy of education

· Timeline for the activity/project
III. Budget Information.  Provide a detailed description of the budget. Attach photo copies of catalog pages containing a description of specialized supplies or materials that will be purchased or documentation of field trips, guest speakers, or programs from educational institutions. 
NOTE:  Any proposals that do not adhere strictly to the above guidelines will be eliminated from the competition. Please mail all submissions to:
Northwest Region of the Pennsylvania Middle School Association

C/O Janice Whiteman

Gannon University

109 University Square

Erie, PA 16541

Proposal Review

Applications will be evaluated by three individuals selected by the Northwest Region PMSA Board.  Recommendations for funding will be made to the Association’s Board of Directors for final approval.  All applicants will be notified of the outcome by December 20, 2011.  The grant recipient will receive a letter from the Northwest Region of PMSA announcing the award.

Proposals will be judged on the following criteria, which are weighted as follows:

Criteria





      

  Weight

a. Impact on student learning………………………………………….5
b. Number of students impacted……………………………………….3
c. Relevancy to middle level philosophy………………………………5
d. Detailed budget and documentation…………………………………3
e. Clarity and specificity……………………………………………….4
Criteria will be ranked from 1 (low) to 5 (high), and then multiplied by the corresponding weights listed above for a possible total point value of 100.
Northwest Region of the Pennsylvania Middle School Association

Grant Program 2011-2012
COVER SHEET
Remember to attach this cover sheet to only one copy of the grant application.
Person Submitting Proposal:

Dr., Mr., Mrs., Ms., Miss ________________________________________________________________





(Last Name)


(First Name)
        (Initial)

List the names of any other educators who are a part of the activity/project:

_____________________________________________________________________________________

School Affiliation: _____________________________________________________________________

Position and/or Title: ___________________________________________________________________

Mailing Address: ______________________________________________________________________

_____________________________________________________________________________________

     (City)




(State)

(Zip Code)

Telephone:  ___________________________________________________________________________



(Office)




(HOME)

Please circle the appropriate response to the following statements:

1. My school is a current member of the Pennsylvania Middle School Association.      YES   NO

2. I am a current individual member of the Pennsylvania Middle School Association.  YES   NO

3. I attended the fall 2010 Northwest Region Conference (Rachel’s Challenge)
   YES   NO

4. I attended the spring 2011 Northwest Region Conference. 

                YES   NO

Title of Activity/Project: 
_______________________________________________________________________

I agree that if awarded a PMSA activity/project grant, I will write an article summarizing the activity/project. I give permission for the article to be published in the PMSA newsletter.
Signature of Applicant: ______________________________________  Date: _____________________

Northwest Region of the Pennsylvania Middle School Association

Grant Program 2011-2012
ACTIVITY/PROJECT DESCRIPTION

Type directly on this proposal form or attach the typed information to the proposal form. Be certain to complete all sections of the form.
Title of project: 

Succinct description of the project:

Number of students to be impacted by the activity/project:

Explanation of how the activity/project will enhance student learning:

Explanation of how the activity/project is related to middle level philosophy of education:

Detailed timeline:

Northwest Region of the Pennsylvania Middle School Association

Grant Program 2011-2012
BUDGET INFORMATION
Provide a detailed description of the budget. Attach photo copies of catalog pages containing the descriptions of specialized supplies or materials that will be purchased to support the activity/project or descriptions of field trips, guest speakers, or programs from educational institutions that will be used. 
Item Description







Cost    
TOTAL Amount Requested:      ____________
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